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OSSE Data Collections Calendar Navigation Guide

A. Summary

The OSSE Data Collections Calendar is available to all SLED LEA, School, and State users and can be
reached by clicking on the icon at the bottom of the SLED home screen. This calendar replaces the
monthly LEA Reporting Calendar under the Library tab.

Training Calendar Collections Calendar News & Events Security & Privacy

m

View and regisier ior uptoming SLED raining classes WView Report Collechon / Events Calendar OSSEs LEA Look Forward Secunty Information and FERPA Regulation Comphance

The collection events are color coded for visual recognition by school type including All Schools, Pre-K,
Elementary School, Middle School, High School, Adult School and PCSB. The default view upon entry into
the calendar displays all collections for all schools. A collection event is defined as a length of time given
to LEAs to satisfy the collection request. It has a start and end date and will include contact information
as well as any supporting documents or links to assist the LEA in fulfilling the collection request.

¥ ¥ ¥ [+l v v

Viewers cannot remove the All Schools collections; however, they can remove the school types that do
not apply to their collection requirements by unchecking the boxes.

B. Navigation

1. Collection Event Mouseover

Users can mouseover the collection event bar to view information about the collection event including
the name, start and end date, description, and contact name and email. Position the mouse cursor over
the bar and the information will display.

[HE

Collections that apply to all schools are included as a permanent display and are represented as a beige color bar. To view only those collections, remove the check marks from the school types
listed below. To see collections specific to your school type, check the box or boxes that apply.
o b o o A o

Adjusted Cohort Graduation
Rate Verification
Start: 6/1/2017
End: 7/1/2017
Data Review and Documentation
ission, SY 16-17 G s

Today « » B June, 2017

For more information see
Adjusted Cohort Graduation Rate
Validation.
POC: Tonia Lovelace
Email: tonia lovelaceg@dc.gov

Adjusted Cohort Graduation Rate VerWicatio

Sunday Monday Tuesday Wednesday Thursday

Career and Technic|

Hyperlinks within the mouseover area can be used to view additional information. Click the browser
back arrow to return to the calendar.

Click on any white space on the calendar to hide the mouseover information.
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2. Collection Event Details
Users can double click on the event bar to see details added by the OSSE staff responsible for the
collection including contact division, contact email, description, and reporting entity.

Hyperlinks within the window area can be used to see additional information. Click the browser back
arrow to return to the window.

Event Details b

Adjusted Cohort Graduation Rate Verification

Start: 6/1/2017
End: 7/1/2017

Data Review and Documentation Submission, SY 16-17 Graduates.
For more information see Adjusted Cohort Graduation Rate Validation.
POC: Tonia Lovelace

Email: tonia.lovelace@dc.gov

OSSE Division: DAR

Report Type: Federal

Click the “x” in the upper right corner to close the Event Details window.

3. Changing Calendar Views

a. Month View

The Month view is the default. Use the calendar icon to change the month view or use the back
and forward arrows to move month to month. The current date within the month will be displayed in

grey.

HE@

Coliections that apply 1o all schools are included as a permanent display and are represented as a beige color bar To view only those collections, remove the check marks from the school types listed below. To see collections specific 10 your school
type, check the bax of Baxes Mhat apply

) B W [~ [ o
4 June 2017 .
sunday Tuesday Wednesday Thursday Friday Saturday
Su Mo Tu We Th Fr Sa 1 o1 {r 03
- PR Career and Technical Education -
4 5 & T 8 5 1w Adjusted Cohort Graduation Rate Verification .
M 12 13 14 15 16 17
18 19 20 1 12 13 M
23 26 7 B B W

s Career and Technical Edu
Thursday, June 22, 2017
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Days with more collection events than will fit within the calendar day field will have an indicator

beneath the event bar. Once clicked, the calendar will display the Day view. (See the next section for

more information.)

. Career and Technical Education

4 Adjusted Cohort Graduation Rate Veritication

 4th Quarter Board Meating Minutes

Printing/Exporting the Calendar Month View
The Month view can be exported to an Excel or PDF file.

Use the Excel Fi icon to export the month to an Excel spreadsheet.

Title
Annual Budget

Attendance to Qlik
Career and Technical Education
ADULT NIGHT SCHOOL

Lunch and Learn

= | Description %

Annal budget taday type what you
want and the uers will see it. Add the
Division Cantact email for this event
within this description.
linda.callahan@dc.gov and also add
any supporting document links

htps:/fosse.de.gov/publicationfsch
i

Erant-sig-prog
lea-apglication-budget or a
document name to link to.SLED POC:
osse.into@dec.govDAR POC:
dar.support@de._gov

attendance to Qlik

CTEPOC: testi@de.gov

Meet and Greet at Kipp School for
Adults

Bring your lunch faor a training of
using the OSSE School Calendar

Start
2017/05/01 12:00:00 AM

2017/05/31 12:00:00 AM
2017/06/01 12:00:00 AM
2017/06/04 12:00:00 AM

2017/06/05 11:30:00 AM

Use the PDF = icon to export the month view to PDF.

5|Page

dorasat Dot
e
Carsar ané Technical Lducation
ADULT IGHT SCHOOL
Lunch and Lean
1030 A - 17:30 M
Carver and Technical Eucation
47 Cuater Meetry) Miuces
Lunch and Lasrs
1030 M - 1230 M
Carvar ans Technical [dacation
47 uarter Mansng Moz
fermiess Studees verfaton

Wedneisay

Fousd for Thought

Thurday

= End

2017/06/01 12:00:00 AM

2017/06/07 12:00:00 AM
2017/07/15 12:00:00 AM
2017/06/10 12:00:00 AM

2017/06/05 12:30:00 PM

i Caarter Meeting Misutes

= Divisior ~

DAR

PCS8
DAR
DAR

DAR

Saturday

Report Tyg -
Lacal

Local
Federal
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b. Day View
Click on the Day indicator to view the calendar by day. The month chosen for viewing will display by

day/hour.
hEBe

ColeCHions that apply 10 all SCHO0IS ane INCIUGED a5 & PErMancil display and ant FEpresenad as a DEIgE CoMr bar. To View only oS¢ COBSCTIONS, MEMOVE IHe CRECK MAnks Mom i SCTHoo! Types 15360 DEIW, TO 566 COMCTIONS SPECMC 10 YOUr SChool

type, check the box or boxes thal apply
o = = < =t

Teday « Thursday, June 01, 2017 |

Thu 601
Career and Technical Education
anlgay Adjusted Cohort Graduation Rate Verification

=

B:00 AM

The mouseover description can still be displayed and the double click on the collection event bar is also
active on this display (See previous sections).
BER

CONECHoNS that apply 10 2ll SCHOOIS are INCIIGEd 35 3 PEMANENt GIPIAY ANd Are EPIESEMET A5 3 DEKIR COIGH [m-mmrmn bt st athetsimmcecesmty (N CHECK MAMKS TFOM M SCNOOI types listed Below, To see Colections Speciic 10 your scnool
! P . pe P s o Adjusted Cohort Graduation  » Type: pe A
R

type, eheck the bax of boxes that apply N . ate Verification
L e L o L L Start: &n2017
End: 7207
Dala Review and Docurmentation
Yodoy | < | » i Thursday, June 01, 2017 Submission, 5Y 16-17 Graduates m A
oaay gt bl i For mort information see
Adjusted ( Rale
Thu 801 Valdation,
Career and Technical Education Emai o :-T,m‘m m“ oV -

angay Adjusted Cohort Graduation Rate Verification

B:00 AM

To move forward through the days of the month, click the forward arrow. To move back through the
days of the month, or to the previous month’s days, click the back arrow. The current day will be in grey.

BEB

ColeCHions that apply 10 all SCHO0IS ane INCIUGED a5 & PErMancil display and ant FEpresenad as a DEIgE CoMr bar. To View only oS¢ COBSCTIONS, MEMOVE IHe CRECK MAnks Mom i SCTHoo! Types 15360 DEIW, TO 566 COMCTIONS SPECMC 10 YOUr SChool

type, check the box or boxes thal apply
o = = < =t &

Teday « Thursday, June 01, 2017

Thu 601
Career and Technical Education
anlgay Adjusted Cohort Graduation Rate Verification

B:00 AM
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To select a specific day to view all collection events, click the calendar icon and select a day to view.

Thursday, June 15, 2017
“ June 2017 >
Su Mo Tu We Th Fr Sa

(28 29 30 31 1 2 3
4 5 6 7 8 9 10

P11 12 13 14 ﬂ 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

en
s3]

Thursday, June 13, 2017

The system will take you to that day view.

BE@

Collections that apply 1o all schools are inchuded as & permanen] display and are represented a3 a beige color bar. To view only (hase collections, remeve the chieck marks from the school ypes Ested below. Te see colieclions specific lo your schoal
type, Chack th box of boxes that apply
bt el W o b e

Today « s
.« Career and Technical Education »
« Adjusted Cohort Graduation Rate Verification »
aliday -« 4th Quarter Board Meeting Minutes »

+ Homeless Student Verification
8:00 AM

9:00 AM

LEA Meeting - Fourth Floor DSSE
0930 AM - 10:30 AM
10:00 AM

Printing/Exporting the Calendar Day View
While viewing a day, the calendar month can be exported to an Excel or PDF file.

Use the Excel Fi icon to export to an Excel spreadsheet.

Title = | Descrigtion - | Start = End = | Divisior = | Report Typ =
Annual Budget Annual budget today type what yeu  2017/05/01 12:00:00 AM  2017/06/01 12:00:00 AM  DAR Local
‘want and the uers will see it. Add the
Division Contact email for this event
within this description.
linda.callahan@de. gov and alse add
any supporting document links
https://osse. de. govfpublication/sch
h

P B 8-
lea-application-budget or a
document name to link to,SLED POC:
osse.info@de.govDAR POC:
dar.support@dc.gov

Attendance to Clik attendance 1o Cik 2017/05/31 12:00:00 AM  2017/06/07 12:00:00 AM  PCSE Local
Career and Technical Education CTEPDC: test@dc.gov 017/06/01 12:00:00 AM  2017/07/15 12:00:00 AM  DAR Federal
ADULT NIGHT SCHOOL Meet and Greet at Kipp School for 2017/06/04 12:00:00 AM  2017/06/10 12:00:00 AM  DAR

Adults
Lunch and Learn Bring your lunch for a training of 017/06/05 11:30:00 AM 2017/06/05 12:30:00 PM DAR

using the O53E School Calendar

7|Page
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Use the PDF* icon to export the day view to PDF.

M E L

Collections that apply 1o all schools are included a3 a permanent display and are represented as a beige color bar. To view only (hase collections. remove the check marks from the school bypes Ested below. To see colieclions specific 1o yogir schoal

type. thack the box of Boxes hat apply

b b b o b o
Today “ . B Thursday, June 15, 2017 Monir
Thu 816
. Career and Technical Education »
« Adjusted Cohort Graduation Rate Verification -
aliday -« 4th Quarter Board Meeting Minutes .

+ Homeless Student Verification
8:00 AM

9:00 AM

LEA Meeting - Fourth Floor DSSE
0930 AM - 10:30 AM
10:00 AM

c. Agenda View

Click on the Agenda tab to view a summary of the calendar events by day. All collection event details
will display in this view along with hyperlinks to additional information and the OSSE point of contact’s
email.

aEe

Collections that apply 1o il schools are intluded as a permanent display and are represented as 3 beige color bar. To view only thase collections, remaove the check marks from the school types ksted below To see collechions specific 1o your school
type. eheck he Dox or boxes Mat apply

o rd o o ‘e‘ o
Today . - B8 Thursday, June 01, 2017-Friday, June 30, 2017 Day Month 1
Date Time Event
Thursd. all day
0 '.u,:r:;f} Career and Technical Education

Start: 612017 Ena: 71520017
Conlact. Tonta Lovelace
Ermadl tonia love U

OSSE Division - DAR  Repon Type - Fegeral

a8 aay *
Adjusted Cohort Graduation Rate Verification
start: 6112017 End: 7172017
Data Review and D L SY 1617 For mare see Adustad Cohart Graduation Rate Validation
POC Tonda Lovelace
Emafl tonia lovelaca@de gov

OSSE Dvision - DAR - Repon Type - Federal

8|Page
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Printing/Exporting the Calendar Agenda View
The calendar Agenda view can be exported to an Excel file or printed directly to a printer using PDF.

Use the Excel @ icon to export the agenda to an Excel spreadsheet.

Title
Yearly Budget

Attendance to Qlik

Adjusted Cohort Graduation Rate Verification

|~ Description

Annual budget today type what you want and the
uers will see it. Add the Division Contact email for
this event within this description.

linda.callahan@dc.gov and also add any supporting

document links

https://osse.dc.gov/publication/school-

improvement-grant-sig-program-lea-application-
budget or a document name to link to.SLED POC:
osse.info@dc.govDAR POC: dar.support@dc.gov

attendance to Qlik

17 Graduates. For more information see Adjusted
Cohort Graduation Rate Validation.POC: Tonia

Career and Technical Education

ADULT NIGHT SCHOOL

LovelaceEmail: tonia.lovelace@dc.gov
Contact: Tonia
LovelaceEmail: tonia.lovelace@dc.gov

|- Start |* End | Division |* Report Typ *
2017/05/01 12:00:00 AM  2017/06/01 12:00:00 AM  Health Federal
& Wellness
2017/05/31 12:00:00 AM  2017/06/07 12:00:00 AM Local
Data Review and Documentation Submission, SY 16- 2017/06/01 12:00:00 AM  2017/07/01 12:00:00 AM  DAR Federal
2017/06/01 12:00:00 AM  2017/07/15 12:00:00 AM  DAR Federal
2017/06/10 12:00:00 AM  DAR

Meet and Greet at Kipp School for Adults its the way 2017/06/04 12:00:00 AM

to go and get noticed in school.Contact: Tonia
LovelaceEmail: tonia.lovelace@dc.gov

Use the PDF*= icon to print the Agenda view directly to a Printer.

If using Chrome: Click the Print Command when the document is displayed.

Print

Total: 19 sheets of paper

Print

Cancel

\\osseprint\810-3033..

Destination
Change...
|
Pages = Al
eg.1-5,8,11-13
Copies 1

9|Page
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OSSE Master Report / Collections / Events Calendar

The OSSE Data Collections Calendar s infended 1o provide information 1o LEAS about OSSE data colleclions
required ta comply with federal, local and Siate reporing. The calendar includes e S1aM and end dates of the
collection period, the OSSE point of contact, and links 1o relevant guidance and lemplate documents. For
questions about this, please contact us at OSSE L gov (mallo:OSSE | To keam
how o eflectively navigate he new OSSE Collections Calendar, dick OSSE Dats Collecsions Calendar Navigation
Guide. (idocalOSSE_Collections_Calendarhavigation_Guide.pdf)

@@

Callections for all schools are included in e displays. To view only Ihose collections, remove he check marks
on all the schools Ested below. To see your eheck the boxes that apgly and
they will be added with the all schooks color bar.

#IPre-K ¥ Elementary School +Middle School High School <Adult School #PCSB

Today Thursday, June 01, 2017-Friday, June 30, 2017
Day Month  Agends

Date Time Event

Career and Technical Education
Start: 8N2017 End: THS201T
Contact: Tonia Lovelace

Ernail tons knvelace e gov

(misile 1ores lovekste Bae gow]

Thursday all doy
June, 2017

(OSSE Division - DAR  Repon Type - Federal
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If using Internet Explorer: Click Print when the printer window appears.

E:iFﬂnt &

General Options
Select Printer
%/ Add Printer <& Fax
6:5' 810-3033-4730 on osseprint - Microsoft XPS Document Writer
= Adobe PDF = Send To OneNote 2010
4| 11 | »
Status: Ready [ Printto file
Location: 810 3rd Floor
Comment
Page Range
@Al Number of copies: 1 =
Selection CurrentPage
() Pages: 1 Collate
1213 1213
Enter either a single page number or a single 1 1
page range. Forexample, 5-12
[ Print ] I Cancel Apply
= = = = = — =

C. Exporting the OSSE Collections Calendar
The OSSE Data Collections Calendar can be exported to Outlook or Google. The information can be
transferred to the calendar by day, week, month, date range or event.

1. Exporting the Calendar to Outlook
Exporting the master calendar described below will create a separate calendar view next to your
personal calendar.

While viewing the Month, Day or Agenda display, click the calendar icon on the top right corner of
the display.

®o[=]

Collechions that apply to all schools are included a3 a permanent display and are represented as a beige color bar To view only those collections, remave the check marks from the school types listed below. To see collections speceic 1o your gfnool
type, check the box of bones that apply
B L L% & L2 W

Today « » B June 2017 " m

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

o
Caresr and Technical Educatian

Adjusted Cohort Graduation Rate Verification

10| Page
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Export Event Selections will display.

Export Events

Please click the appropriate button to export events. You can also pick a date range upto 6 months and click
export range.

Current Week Current Month
Start End Export Range

[ 4

Select Today to export information for the current day to your Outlook calendar. This will export based
on the current date and will include multi-day collections included with the current date.

A bar will appear at the bottom of the display. All calendar files are noted as .ics files. Click Open to
view the event in the Outlook calendar.

Do you want to open or save LEACollectionsCalendar.ics (2.82 KB) from sled.osse.uat.dc.gov? Open Save ~ Cancel

The Calendar displays as an additional calendar view LEACollectionsCalendar.ics file. The title and From
and To dates display to let the user know this is just one day of a collection event. All full-day collection
events will be listed at the top of the calendar day. Collection events with a start and end time within
the current day will also display.

4 » June 15’ 2017 Search Calendar (Ctrl+E) A
Calendar X 4 LEACollectionsCalendar x
15 Thursday 15 Thursday

VI g e e “ From Jun 1 Career and Technical Education To Jul 14 »

4 From Jun 1 Adjusted Cohort Graduation Rate Verification To Jun 30 %

4+ From Jun 9 4th Quarter Board Meeting Minutes To Jul 10 =

Homeless Student Verification To Jun 29 %
gam
g 00

LEA Meeting - Fourth Floor OSSE

11| Page
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The event calendar can be displayed or hidden with the controls in the Outlook Calendar’s navigation

‘ June 2017 vt
SuMe TuWe Th Fr Sa 1 ¢ June 15, 2017
L 2.3
:1 5 8.7 8 %10 Coleonar. X # LEscallectionsCalendar X
1 12 13 1418018 17 15 Thersday Thurs iy
4npnnas _— o e e
i it Adjusted Cohart Gradustion Rate Verification
4th Guarter Board Mesting Minutos
o ¥ Wy Calancdars Homeless Student Yerification
+ | Calendar
4 7] shared Calendars gam
1] Other Calendars g
¥ IEACoBertiansCalendar | | | LEA Meeting - Fourth Floor OSSE
7™

Fr Sa 4 * June 15, 2017

123
45 87 8 910 15 Thursday
11 12 13 14[i8]2e ¢

1818200 0NN

352827 1 W3

o 1 My Calendars

LEAColiectiomsCalendar 11%

Click the LEACollectionsCalendar.ics checkbox to re-display the collections calendar display.

3

1 June 2017 b
SuMe TuWe Th Fr Sa 1 ¢ June 15, 2017
§ 5 0.7 : : 13 Calondar = 4 iEaCallectionsCalendar =
1 12 13 1418018 17 l1s Thersday = e
$uacs s _— e
Adjusted Cohart Graduation Rate Verification
4th Quarter Board Mesting Minutes
A 7] My Calendars Heomeless Student Verification
| Calendar
A | shared Calendars gam
OS5E)
| || Other Calendars g™
| |EACaBectiansCalendar | | | LEA Mesting - Fourth Floor OSSE
7™

Double click on the event name to see the description and details of the event.

4« » June 15, 2017 Search Calendar (Ctrl+E)
Calendar X 4 LEACollectionsCalendar X
15 Thursday | 15 Thursday |
Telework ; Zhang, Wei (OSSE) @ From Jun 1 Career and Technical Education To Jul 14 *
| # From Jun 1 Adjusted Cohort Graduation Rate Verification ToJun30 # |
% From Jun9 4th Quarter Board Meeting Minutes To Jul 10 #
Homeless Student Verification ToJun29

gam

o0
9
LEA Meeting - Fourth Floor OSSE

12| Page
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The description displays as an email message. Close the message using theles

E\ =] + % |5 . Adjusted Cohort Graduation Rate Verification - Event E‘E‘g
File Event | Insert Format Text Review
[ calendar 2 = ) @ W] & rivate
m x N ﬁ B \%g) & show as: | [ Free - O [
5 Forward - 7 High Importance
Save & Delete Appointment|Scheduling Invite & Reminder: None - Recurrence Time | Categorize
Close {8 onenote Assistant | Attendees Zones - # LowImpartance
Actions Show Attendees Options Tags Zoom
Subject: Adjusted Cohort Graduation Rate Verification
Location: |
Start time: | Thu 6/1/2017 v | |12:00 AM All day event
End time: Fri6/30/2017 ~ | [12:00 AM
Data Review and Documentation Submission, SY 16-17 Graduates. For more information see Adjusted Cohort Graduation Rate Validation.
POC: Tonia Lovelace
Email: tonia.lovelace@dc.gov

Delete a single event by right clicking on the event name and click Delete.

4= LEACollectionsCalendar X

| 15 Thursday
4 From Jun 1 Career and Technical Education To Jul 14 =
# From Jun 1 Adjusted Cohort Graduation Rate Verification To Jun 30 =
4 From Jun 9 4th Quarter Board Meeting Minutes ) ) Jul 10 =
— i Quick Print | |
Homeless Student Verification lun 29 =
g8 Invite Attendees -
% Forward
& Private
= Show As 4
= Categorize 4
LEA Meeting - Fourth Floor OSSE -
@ OneMote
I X Delete I

Delete the entire calendar by right clicking on the LEACollectionsCalendar.ics file in the Outlook
navigation panel and clicking Delete Calendar.

4 [V] My calendars
Calendar

4[] shared Calendars gam
D Moargan, Autumn (OSSE)

4 [/] Other Calendars g

LEACollectionsCalendar
55 Open in New Window

& MNew Calendar...

Hide This Calendar
Overlay

Color »
Rename Calendar

Copy Calendar

FFEe®w

Move Calendar

= ete Calendar

“  Move Up

(] Mail

Share »

5] calendar B properties...

13| Page
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Confirm the deletion by clicking Yes.

Microsoft Outlook ﬁ

. Are you sure you want to remove the "events.ics" shared folder from Outlook?
! This folder will be deleted from your computer.

Yes No

Follow the process above to export the Master calendar by Week, Month or Date Range.

2. Exporting the Calendar to Outlook by Collection Event
When exporting by collection event, the event will be added to your personal Outlook calendar. While
viewing the calendar in Month or Day display, double click the event bar to bring up the Event Details

window.
Today | « | » | @ Thursday, June 15, 2017 Monl
Thu 815
4 Career and Technical Education
| < Adjusted Cohort Graduation Rate Verification |

aliday -« 4th Quarter Board Meeting Minutes
» Homeless Student Varification

8:00 AM

9:00 AM

LEA Meeting - Fourth Floor OSSE
0930 AM - 10:30 AM
10:00 AM

Click the calendar icon in the top right of the window.

Event Details x

Adjusted Cohort Graduation Rate Verification

Start: 6/1/2017
End: 7/1/2017

Data Review and Documentation Submission, SY 16-17 Graduates. For more
information see Adjusted Cohort Graduation Rate Validation.

POC: Tonia Lovelace

Email: tonia.lovelace@dc.gov

OSSE Division: DAR

Report Type: Federal

A bar will appear at the bottom of the display. All calendar files are noted as .ics files. Click Open.

14| Page
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Do you want to open or save LEACollectionsCalendar.ics (1.20 KB) from sled.osse.uat.dc.gov? Open Save v Cancel

When the email displays, click Save & Close.

Open your Outlook calendar. The event will be listed at the top and will continue through the end of the
event date as noted.

4+ v June 09, 2017 " e )

k) Frdlary
I 4th Quarter Meating Minutes To Jul 10 |

-

Delete the entire event by right clicking on the event name and selecting Delete from the dropdown.

+ ¢ June 13, 2017

13 Tuesday

T Jul 10 ®

15| Page
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3. Exporting the Calendar to Google
You can only import the data from the calendar to Google from a computer, not a phone or tablet.

Select the type of export, day, week, month, or date range using the calendar icon on the associated

me
Collechions that apply to all schools are included a3 a permanent display and are represented as a beige color bar To view only those collections, remave the check marks from the school types listed below. To see collections speceic 1o your gfnool
type. Check The box of baxes that apply
o b ' o s P
Today PR B June, 2017 Ty m
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1] i o3
Caresr and Technical Education %
Adjusted Cohort Graduation Rate Verification ~

Or, click the calendar icon while in the event view.

Event Details — x

Adjusted Cohort Graduation Rate Verification

Start: 6/1/2017
End: 7/1/2017

Data Review and Documentation Submission, SY 16-17 Graduates. For more
information see Adjusted Cohort Graduation Rate Validation.

POC: Tonia Lovelace

Email: tonia.lovelace@dc.gov

OSSE Division: DAR

Report Type: Federal

When the bar appears, click Save As and save the file to the desktop.

Save

Save as

Do you want to open or save LEACollectionsCalendar.ics (1.20 KB) from sled.osse.uat.dc.gov? Open ! Save i |v Save and open

16 |Page



OSSE Data Collections Calendar Navigation Guide

Open Google Calendar and click the Settings icon.

Calenda < > Jduna-102007 Day ieen Mantn 4Days  Agenca More +

« June 2017

TWTF S

-~

Click the Settings Option.

# 0@

Agenda More » | Q v ‘

Display Density
Comfortable
Cozy

Compact

Settings

Help
Labs

Send feedback

Click the Calendars hyperlink.

Calendar Settings

General Labs
« Back to calendar

Language: |Eng|ish (US) A

Click Import Calendar.

Calendar Settings
General Calendars Labs

« Back to calendar
My Calendars Calendars | can view and modify

CALENDAR

= Linda Callahan

= Birthdays
Displays birthdays of people in Google Contacts and optionally "Your Circles' from Google+. Also displays anniversary and other event dates from Google Contacts, if applicable

= Reminders

(W RN ETEETELGET | Import calendar | Export calendars Unsubscribe:

Browse to the calendar .ics file on the desktop and click Open. Click Import to import the file.
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OSSE Data Collections Calendar Navigation Guide

Import calendar x

File: IC:\Users\linda.caI\ahan\Desk(op\evenls.i: Browse...]

Choose the file that contains your events. Google Calendar can
import event information in iCal or CSV (MS Qutlook)
format.Learn more

Calendar: |Linda Callahan Vv

Choose the calendar where these events should be saved.

Click Close when the confirmation appears.

Import calendar X

Processed 7 events.

Successfully imported 7 events.

|

Click << Back to Calendar to view the imported events.

Calendar Details Share this Calendar Edit notifications Trash

| « Back to calendarl Save H Cancel |

Go gie Search Calendar “ # O .
Tvent swbetnd in Lasen e

Calendar Toaes < > Frde im0 D Wes  Mum  aDms  Agess o = o-

&
122

4587 EIW

(IR FRER PRI PR
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OSSE Data Collections Calendar Navigation Guide

Double click the event to see the details. Click the back arrow " to return to the calendar display.

|Adjusted Cohort Graduation Rate Verification X

6/1/2017 to 6/30/2017

Allday [] Repeat...

Event details Find a time

Where Enter a location

Video call Add video call

Calendar |Linda Callahan

Description  pat3 Review and Documentation Submission, SY 16-17 Graduates. For more

information see Adjusted Cohort Graduation Rate Validation.POC: Tonia
LovelaceEmail: tonia.lovelace@dec.gov

Click on the Collection Event bar to delete the event from your calendar.

Ak Conert Oracusion Fate Venieaoon

e To use Calendar offiine, upgrade to Chrome e m
: b " Grag ata *
Search G =
Google  semencomr [ | AN 2o®
Calendar Today € % Fodey M2 2017 [ ABsys  Agends [P -

D. Monthly Announcements & Events

At the bottom of each of the Calendar views, announcements and events will be listed for the month
being viewed along with a hyperlink to LEA Look Forward issues, past and current.

Monthly Announcements & Events

LEA Look Forward View all issues past and current

* LEA Data Meeting-Jun. 22 11am-12:30pm

« LEA Special Education POC Monthly Webinar Jun. 21=t 10am-11am

+ PCSB Re-enroliment Validation Jun. 15-Jun.26

* PARCC Test Administration Apr. 24t — Jun. g

+ School Food Autharity NSLP & FFVP Claim Submissions due Jun 12%

+ School Food Authority Final NSLP & FFVP Claim Submission for Apr. due Jun. 29*

E. Questions or Assistance

If you have any questions or need assistance, please contact Tonia Lovelace at Tonia.Lovelace@dc.gov.
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